
Board Meeting Minutes  
November 2016 

Present: 
Rachel Harrison, Director of the Education Committee 
Alexandra Lederman, Director of the Programming Committee 
Rossy Mendez, Director of Communications Committee 
Rebecca Chandler, Director of the Membership Committee 
Katherine Martinez, Secretary 
Michael Andrec, Treasurer 
Karen Jamison Trivette, Vice President 
Kerri Anne Burke, President 
Miranda Mims, Director of the Advocacy Committee 
Lindsay Anderberg, Director of Outreach 

Kerri Anne called the meeting to order: 

I. ART Strategic Planning: 
-The Strategic Planning guidelines created by New England Archivists (NEA) can 
be referenced for our own goals. Over the next month Directors will consider 3 
Goals for ART’s Strategic Plan and for each Goal, 3 Strategies. 
-Language can be mined from this existing documentation to create drafts of 
goals. 

II. NEA (Spring 2018) 
-Considering a potential collaboration for the Spring 2018 meeting. 
-1 co-chair would be from ART, the other co-chair would be from NEA, the rest 
of the committee would be comprised of both groups. 
-Structure of conference is similar to MARAC, workshops and tours leading up to 
panels on Fri/Sat. 
-ART would contribute certain expenses, such as an honorarium for a plenary 
speaker. 
-NEA provided an estimate that 300 NEA members would be present at the 
meeting, with roughly 100 ART members. 
-Planning will occur after their Spring 2017 meeting.  
-Could potentially offer a registration discount to members. 

III. The advocacy committee is considering setting up a podcast 
-A collaboration could occur between ART and METRO, using METRO’s new media 
studio.  
-Outreach Committee and Communications could potentially contribute. 

IV. Schedule of Annual ART Events 
-Kerri Anne provided an example of a spreadsheet with Archives Week dates, but 
it could be more broad to facilitate long-term planning of yearly events. 

V. Setting up a Google Drive 
-In the process of establishing a shared drive to facilitate tracking annual 
activities, collecting manuals, and maintaining all production of documents, 
including a shared events calendar and budget info. 

VI. Current Monthly Events: 
October  
Archives Week 
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December 
Holiday Party Dec. 12 @ Grolier Club 

March 
Oral History Event with BHS 

April  
Preservation Week  

June 
Business Meeting (Could aim for March event) 

VII. Social for Student Events 
-Would like to start up events at the start of the semester, considering 
collaborations with different schools to engage student communities. 

VIII. Social Media: Storify 
-This could be a platform to create and share stories about events like Archives 
Week. In the process of testing the use on specific events. 

Respectfully submitted,  
Katherine Martinez, Secretary of the Board 
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 President Board Report 
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Date: 11/6/16 

Name: Kerri Anne Burke 

Title: President of the Board                  
________________________________________________________ 

x New England Archivists (NEA) – Collaboration on Spring 2018 
meeting 

x Photos from Archives Week and monthly events – please post to 
ART’s Flickr account 
 

 
 
 

 



 Vice President Board Report

Date: 07 November 2016 

Name: Karen J. Trivette 

Title: Vice-President/President-Elect 

                   
________________________________________________________ 

• On 20 October 2016, I attended the all-day ART Symposium on 
Archives and Politics; it was very well-attended and seemed to 
be very well-received. I look forward to learning feedback from 
the resulting survey. 

• On 27 October 2016, I attended the ART Awards Ceremony also 
well-attended. I assisted with technology matters during the 
ceremony. 

• I revisited strategic plans from sources including NEA and SAA; 
perhaps these can serve as models for our own planning 
process. NEA officials said they would be happy to share their 
plan documentation with ART. I began filling out a template 
strategic plan, which I found online; I plan to share my work done 
to date with Kerri Anne this evening.  

• Kerri Anne and I are to meet tonight, 11.07.16, to discuss various 
matters. 

  _________________________________________________________ 

Open Issues and Discussion Items: 
• NEA-ART joint conference details to date 
• Strategic Plan next steps 
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 Advocacy Director Board Report

Date: November 7, 2016 

Name: Miranda Mims 

Title:  Director of Advocacy Committee  

 _____________________________________________________ 

Open Issues and Discussion Items: 

• The Advocacy Committee discussed creating a bi-monthly or quarterly 
podcast series.  Because of the time commitment involved in generating 
content regularly, we would like to know if other ART committees 
would be interested in contributing to the series.



 Communications Board Report

Date: November 6, 2016 

Name: Rossy Mendez 

Title: Director of Communications Committee 

                   
________________________________________________________ 

• Flickr- Photos were posted on Flickr by Lindsay. Thank you! 

• Storify- I created a storify account.  The first story is on Archives 
Week 2016 https://storify.com/archivistsrt/ny-archives-week  

• Twitter Chat- Due to some personal issues first chat will be 
postponed to the new year. Per popular demand topic will 
address archival technologies. The first discussion will address 
technologies used to manage born digital collections. 

• Linked In- I received manager status. Will post statement on use 
of group this week. 

• Statistics- Twitter followers: 3080 
                   Facebook Likes- 433 
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Director of Education Board Report 

Date: November 10, 2016 
Name: Rachel S. Harrison 
Title: Director of Education 

Open Issues and Discussion Items: 
The Education Symposium was quite successful and the Education Committee received a lot of 
favorable feedback, as well as some interesting and helpful suggestions for next year. There 
were 153 participants registered and around 115 people actually came. I would like to thank 
everyone who was able to attend and particularly those who helped out. I’m also happy to 
field any ideas for a topic for next year if anyone has suggestions. 

The ePADD workshop on October 11 went well and I have received a few requests for addi-
tional workshops. I am open to suggestions of further education workshop ideas. 

So far, there have been two of the repository tours that A.R.T. is co-sponsoring with METRO 
and there will be an additional five in the next few weeks. These all filled up in a matter of 
minutes so we may want to consider having more tours, perhaps in the spring. Several of 
these repositories also expressed interest in hosting larger programs  to talk about their col-
lections with a wider audience. 



 Director of the Membership Committee Board Report

Date: November 10, 2016 

Name: Rebecca Chandler 

Title: Director of the Membership Committee 

                   
________________________________________________________ 

Open Issues and Discussion Items: 
• Found someone promising to head up the Mentorship Committee. I’ve 

been corresponding with Melissa Silvestri who will hopefully take over 
from Liz Kammerer. 

• The Membership Committee would like to put together socials at each 
local MLIS program at the start of the spring semester in order to 
recruit new student members. It would be great to have other Board 
members to attend in order to discuss volunteering on their committees 
and talk about the diversity of A.R.T. operations and opportunities. 
Also, pizza.
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 Director of Outreach Board Report

Date: 6 November 2016 

Name: Lindsay Anderberg 

Title: Director of the Outreach Committee 

                   
________________________________________________________ 

Open Issues and Discussion Items: 
• AEI had a good turnout and positive responses from participants.  

Thanks for everyone’s help! 

•  The Outreach Committee is meeting in the next week to discuss 
new ideas/upcoming events.  I’d like to take a look at the events 
calendar with everyone so we can coordinate themes and times.  
If we select a month now for an event, I can get the committee to 
aim for that goal. 
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 Director of Programming Board Report

Date: November 7, 2016 

Name: Alexandra Lederman 

Title: Director of Programming Committee 

                    

  _________________________________________________________ 

Open Issues and Discussion Items: 

-ART Holiday Party is booked! Dec 12 (Monday) 6-8pm @ the 
Grolier Club! I‘ll be reaching out to my programming committee 
today for volunteers to assist with set up, check in, and clean up, 
but I would appreciate it if any board members attending can be 
sure to help with clean up. 
-November Programming Event. I received an email this morning 
from my back up event saying that she doesn’t think she can do the 
panel anymore because we did not receive a high response rate for 
potential panelists. SIGH.  
Good news is I have space booked at WINTESS for nov 18 from 
6-8pm. So I will try to create some type of event since I have the 
space, hopefully WITNESS archivists would be willing to present 
on something, or perhaps there’s a short film we could screen. I will 
keep everyone updated as soon as I know what’s going on. 
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 ART Secretary Board Report

Date: November 7, 2016 

Name: Katherine Martinez 

Title: Secretary of the Board 

                    

  _________________________________________________________ 

Open Issues and Discussion Items: 

-Rossy Mendez delivered the NY Archives Week Proclamation 
from the Office of the Mayor during the Awards Ceremony this 
month 
-Kerri Anne and I will be meeting before this month’s board meet-
ing to discuss a potential migration of all materials to Google Drive. 
This would be an opportunity to create and refine documentation, as 
well as facilitate access to resources.  
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! !Treasurer!Board!Report!
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Date:!11/7/16!
Name:!Mike!Andrec! !

Title:!Treasurer!
!!!!!!!!!!!!!!!!!!!
________________________________________________________!
!

!
Taxes:!A!Form!9902N!“e2Postcard”!has!been!submitted!to!the!IRS!in!advance!of!
the!Federal!deadline.!Since!our!annual!receipts!are!under!$50,000,!that’s!
theoretically!all!we!need!to!file!to!keep!the!IRS!happy.!However,!we!still!need!to!
file!a!New!York!state!CHAR500,!which!requires!a!completed!IRS!9902EZ.!New!
York!has!an!“automatic!extension”!until!sometime!in!the!spring.!So,!we!will!do!
what!we!did!last!year!and!file!a!“late”!9902EZ!(which!should!be!fine,!since!the!IRS!
really!doesn’t!need!it)!along!with!the!CHAR500.!I!will!try!to!find!some!time!in!the!
next!couple!of!months!to!get!our!numbers!in!order,!so!that!we!won’t!have!to!do!
any!panic2stricken!rush!for!officer!signatures!just!before!the!deadline.!!
!
Membership!“double=billing”:!We!had!several!members!who!had!recently!
renewed!complain!that!they!were!billed!twice!for!their!membership!dues.!
Apparently!this!had!something!to!do!with!our!switchover!to!rolling!memberships,!
as!all!of!these!individuals!were!“past!due”!prior!to!the!switchover!(and!had!
already!been!invoiced).!Then,!when!they!went!to!renew!their!membership!after!
the!switchover,!Wild!Apricot!created!a!new!invoice!and!charged!both!the!new!
and!the!old!invoices!to!PayPal,!resulting!in!a!double2billing.!I!contacted!Wild!
Apricot!support,!who!informed!us!that!this!was!not!a!bug,!but!the!result!of!us!
having!misconfigured!an!obscure!setting!on!some!obscure!configuration!page.!I!
will!work!with!Rebecca!to!try!to!fix!this.!
!
NYAW!expenses:!What!NYAW!expenses!are!still!outstanding?!Any!video!
editing!invoices!expected?!I!still!haven’t!gotten!an!invoice!from!the!graphic!
designer.!

!
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Oct$2016 Sep$2016 Aug$2016 Jul$2016 Jun$2016 May$2016 Apr$2016 Mar$2016 Feb$2016 Jan$2016 Dec$2015 Nov$2015 YTD$Actual

Income
NYAW%Program%Advertisments $1,200.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $1,200.00
Bank%Interest $1.12 $1.16 $0.80 $0.97 $1.06 $0.99 $1.18 $1.01 $1.03 $1.31 $1.25 $1.37 $4.05
Donations $160.00 $80.00 $0.00 $335.00 $75.00 $65.00 $0.00 $0.00 $100.00 $0.00 $95.00 $65.00 $575.00
Education%Revenue $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $15.00 $0.00
Grants $0.00 $6,500.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $6,500.00
Holiday%Party%Revenue $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $15.00 $20.00 $20.00 $785.00 $0.00
Membership $1,080.00 $1,205.00 $1,415.00 $3,665.00 $3,515.00 $240.00 $215.00 $520.00 $65.00 $415.00 $525.00 $980.00 $7,365.00
Program%Revenue $5.00 $0.00 $15.00 $107.00 $20.00 $0.00 $161.00 $488.00 $262.00 $149.00 $2,777.00 $45.00 $127.00
Total$Income $2,446.12 $7,786.16 $1,430.80 $4,107.97 $3,611.06 $305.99 $377.18 $1,009.01 $443.03 $585.31 $3,418.25 $1,891.37 $15,771.05

Less$Operating$Expenses
Annual%Business%Meeting $500.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $500.00
Awards%Ceremony $0.00 $19.95 $0.00 $234.80 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $254.75
Bank%Fees $208.83 $0.00 $300.00 $0.00 $2,310.45 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $115.31 $508.83
ESMail/Web%Domain $0.00 $0.00 $0.00 $0.00 $416.66 $0.00 $0.00 $0.00 $0.00 $11.47 $0.00 $0.00 $0.00
Holiday%Party $0.00 $0.00 $0.00 $0.00 $0.00 $11.76 $0.00 $0.00 $0.00 $0.00 $1,139.27 $0.00 $0.00
Insurance $0.00 $0.00 $0.00 $0.00 $0.00 $1,043.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
KS12 $780.46 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $780.46
Layout%Stipend $326.62 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $800.00 $0.00 $0.00 $326.62
Media%Sharing $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $700.00 $0.00 $0.00 $0.00
Metropolitan%Archivist $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $900.00 $0.00 $0.00 $0.00
Monthly%Events $0.00 $0.00 $0.00 $125.65 $0.00 $0.00 $505.70 $0.00 $504.42 $0.00 $0.00 $299.86 $125.65
Outreach%S%Event%CoSSponsorship $0.00 $66.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $66.00
P.O.%Box $0.00 $134.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $134.00
Paypal%Fees $42.84 $31.11 $37.17 $118.14 $110.11 $9.41 $15.75 $51.40 $16.91 $21.95 $10.20 $74.88 $229.26
Postage%S%Treasurer $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $9.80 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Quickbooks $22.50 $22.50 $22.50 $22.50 $22.50 $22.50 $22.50 $22.50 $22.50 $22.50 $22.50 $22.50 $90.00
Symposium $345.19 $0.00 $0.00 $0.00 $0.00 $228.34 $0.00 $0.00 $594.62 $700.00 $576.66 $10.59 $345.19
Tax%Preparation $0.00 $0.00 $0.00 $0.00 $0.00 $64.72 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
President%development%fund $0.00 $0.00 $0.00 $307.53 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $307.53
Workshops $0.00 $0.00 $0.00 $0.00 $0.00 $280.39 $0.00 $0.00 $0.00 $0.00 $746.25 $9.49 $0.00
Wufoo $29.95 $29.95 $29.95 $29.95 $29.95 $29.95 $29.95 $29.95 $29.95 $29.95 $29.95 $29.95 $119.80
Total$Operating$Expenses $2,256.39 $303.51 $389.62 $838.57 $2,889.67 $1,690.07 $583.70 $103.85 $1,168.40 $3,185.87 $2,524.83 $562.58 $3,788.09

Operating$Surplus$(Deficit) $189.73 $7,482.65 $1,041.18 $3,269.40 $721.39 Q$1,384.08 Q$206.52 $905.16 Q$725.37 Q$2,600.56 $893.42 $1,328.79 $11,982.96

Sales$Tax$Movements
Sales%Tax%Inputs $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Sales%Tax%Outputs $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Net$Sales$Tax$Movements $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Net$Cash$Movement $189.73 $7,482.65 $1,041.18 $3,269.40 $721.39 Q$1,384.08 Q$206.52 $905.16 Q$725.37 Q$2,600.56 $893.42 $1,328.79 $11,982.96

Summary
Opening%Balance $69,412.71 $61,930.06 $60,888.88 $57,619.48 $56,898.09 $58,282.17 $58,488.69 $57,583.53 $58,308.90 $60,909.46 $60,016.04 $58,687.25 $57,619.48
Plus%Net%Cash%Movement $189.73 $7,482.65 $1,041.18 $3,269.40 $721.39 S$1,384.08 S$206.52 $905.16 S$725.37 S$2,600.56 $893.42 $1,328.79 $11,982.96
Closing%Balance $69,602.44 $69,412.71 $61,930.06 $60,888.88 $57,619.48 $56,898.09 $58,282.17 $58,488.69 $57,583.53 $58,308.90 $60,909.46 $60,016.04 $69,602.44

Cash$Summary
Archivists$Round$Table$of$Metropolitan$New$York,$Inc.

For$the$month$ended$31$October$2016
Excluding$Sales$Tax



31$Oct$2016 31$Oct$2015

Assets

$$$Cash$and$Cash$Equivalents
%%%Checking $25,372.21 $29,535.39
%%%Money%Market $22,946.28 $22,946.28
%%%Paypal $20,813.24 $5,775.11
%%%Petty%Cash $470.71 $430.47
$$$Total$Cash$and$Cash$Equivalents $69,602.44 $58,687.25

Total$Assets $69,602.44 $58,687.25


